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PROGRESS CHART

Level [Lessor Cu:d Number Right
2| OBA |1 2 (B 4 5 6 7 8 9 10
4 | @OA |1 2 3 (1) & 6 7 8 9 10
| OBA. |1 =2 3 ONN: 6 7 8 9 10
E]OBA[1 2 3 &« (B s 7 B 9 10
g | OHOA |1 2 3 1 () 6 7 8 9 10
o] ®OA |1 (@ 3 4 5 6 7 8 9 10
ia| OHA |1 2 3 (a) s 6 7 B 9 10
p7| @0A |1 2 3 « @ s 7 8 9 10
g5 | OBA |1 2 3 4 5 (&) 7 8 0 10
A QOBA |1 2 3 4 5 @‘) 7 8 g 10
“| OBHA [ 2 (B 4 5 B 7 8 8 10
M| OTA |1 (@ 3 1 5 6 7 8 9 10
bo| OBA |1 2 (& 4. 5 6 7 8 9 10
44| OQdlA |1 (B) 2 4 5 6 7 B 8 10
PFIEENE 3 O 7 B 8 10
5| OMA |1 2 3 4 5 (® 7 8 9 10
b | OMWA |1 2 3 1 (B e 7 8 g 10
(35 | Q@A [1- 2 a3 4 @ 6 7 8 g g
(39| @OA |1 2 3 s B ® 7 8 g 10
| 43| Q@A |1 2 3 4 @ 6 7 ] g 10
__4'& Q0OA |1 2 ©) 4 5 6 7 8 8 10
do | @OA |1 2 3 4 (5 6 7 8 g 10
H_a QOA |2 (é’) 3 d B 6 7 8 8 10
M5 | OOJA [t (&) o 4 5 8 7 8 9 10
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GRAMMAR
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This list is not a comprehensive survey of English grammar
but is intended to focus your attention on the main
structures you need to master in order to pass the CPE exam.
Look at the list.
Think carefully about where you think your week points of
grammar are and what you feel more confident about.

Indicate your "decision" in the column on the right.

e

10.

[.E needed —

= definitely = needs

revision

Verb tenses

- present tenses

- present tenses used as futures

- other ways of expressing the future

- the past simple

- the present perfect (simple & continuous)
= the past perfect

= CONTRASTS between tenses

Passive voice (all tenses)

Conditionals

- Mo" conditienal

- 1Et i

- uUnless V.

— znd B

= jrd i

- exXpressions of regret (if only/ wish)
- mixed conditicnals

Direct and Indirect Speech

Gerund and Infinitives

- verbs which take gerund and/or infinitive
with or without to

Prepositions

Relative clauses

Modal verbs

- can, could, may, might, must,

sheuld, needn’t

Articles

Zomparatives and Superlatives

I feel

confident




13.

12.

13.

14.

15.

16.

17,

r18.

19,

20.

21.

22.

23.

69

PROFICIENCY SELF ASSESSMENT

GRAMMAR
Adverbial clauses
Sofsuch
So/neither
Causative have (to/have/something daone)

In case

Inversions

Participles

Using gerunds as subject

ADQ ANY MORE INDIVIDUAL PROBLEM AREAS
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3.1 Dangerous coconuts

F
CLASSIFICATION R.CL/L Reading. Cloze exercise/ 1

LEVEL [ntermedinte

LGE - Young adult/adult

ACTIVITY TYPE Cloze text

LINA e Tofocus on textual cohesion and 10 practise reading prediction and

reading comprehension skiils.

FREPARATION You may need 1o look up the following words ina dictionary il you
do not already know what they mean: a baleony, a coconut, a palm
(tree), a thud, 1o linger, wealthy,

INSTRUCTIONS I Read the passage below and Hind @ word from e lollowing list
which swall B pte each blank spoce,

because shivuld there
but skull ml
would (3] this
wha fond Trum
olicn 1l atnl

Be carelul! There are more words in the list than you need,

2 Write the answers on another prece al paper or inan exercise
beok. Do not write on this card.

My room in the hotel had a linde balcony, and from(1). . . [ could
step straight down on the beach, There were tall coconut palms
growing all around, and every s0(2). . , an enormous green(3). . .
the size of a football would fall out of the sky (4) . . | drop with a
thud on the sand. It was considered foolish (5) . . . linger
underneath a coconut palm () . ., if one of those things landed on
your head, it (7). . . smash your (). . . . The Jamaican girl

(9) - . . camein to tidy my room told me that 4 wealthy American
called Mr Wasserman had (101, . his end in precrecly (1D, L
manner vily two months before,

From"The boy who talked with animals’ fram The Wonderful Story
af Henry Sugar by Roald Dbl



KEY

FOLLOW-UP 1

FOLLOW-UP 2

FOLLOW-UP 3

71

I there 5 9 whu
2 olten 6 because 10 men
3 nut T would 11 this

4 and 8 skull
Read the rest of this story or read another story by Roald Dahl.

Do some more cloze texts. Look for activities with the same
classification as this one (R.CL/) but with a different number on
the end.

Find a partner, preferably another student wha is at about the same
level us you, who wants o practise reading. Copy out another text
leaving some words blank, (Make sure the words can be guessed,)
Ask your partner to try o ill in the missing words. He or she can
then prepare a text for you in the same way.

Comments to the teacher
VDvis imeportant oo blank aut onlv those words s Phirnses which
mative speakers wonbd be absle o pyedic, ol wards celating to
cohesive structure - inthe example above numbers 1, 4, 6,9, and
I; grammatical structure = pumbers S and T lexical collocation
and sct phrases — numbers 3 and 10; or knowledge of the world -
numbers 3 and 8. Words which should not be blanked out are
content words such as beach, foorball, ar linger, because if these
were blanked out there would be more than one possible answer.

2 I you wish the students to focus on one specific area such as
linking words, or other cohesive devices such as pronouns, It_wn
cloze texts can be prepared which have only these particular items
blanked out,

3 Tomake the exercise harder, do not give your students a list of
words (o chovse Trom. Make sure, however, that the words are
predictabile Tor native speakers,
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3.2 Sleep

CLASSIFICATION R.SC/1 = Reading. Scrambled text/1

LEVEL Advanced

AGE Adult

ACTIVITY TYPE Scrambled text

TOPIC Science/sleep

Al To encourage active reading comprehension and to focus on how a

PREPARATION

textis organized.

There are one or two technical terms i the text that follows, but
they are explained in the text, so do not worry,

INSTRUCTIONS Put the Tollowing list of sentences in therr correet order so that they
lormy s shont ceporr Phe e sentenoe s oimdestesd o il
Wre duwn the nambers ol the sentences i their correet order o g
sepitrate sheet of paper Dooaon wroe on this card.

TASK SHEET 1 When you dream, the activity in vour brain can be measured bya
machine called an electroencephalogram (EEG), which produces a
pattern of waves,
2 The other is known as quict or non-REM sleep,
3 There are two kinds of slecp.
4 These waves are similar to those produced when you are awake.
5 Altogether you spend ahout twenty per cent of each nightin
active sleepand it is during sctive sleep that you dream.
6 One is known as active or rpid-eye-movement (REM) sleep,
because your eyes move around even though they are closed,
Adapted from The Young Scientist Book of the Human Body by
Susan Meredith, Ann Geldman, and Tom Lissauer.

KEY Vo 2,514,
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EXPLANATION Il you had difficulty with this activity, notice how the text maoves
from known information 1o new information. Apart from the first
sentence, new information is built on 1o what 15 already known.
The known information usually comes at the beginning of the
sentence and the new information at the end. Notice also that the
use of the indicates something which has already been mentioned,
that is to say the only appears under the ‘known’ column:

Thato are | two kinds of staop _ =

One|is knownas .. . L —* _|aclive or rapid-eye-mavaman
3 (REM)slaop

Thﬁﬁn_r]is known os “* | quialor non:AEM slanp.
' Allugethor you spond nbagl
Wepnily e conl. st

in | netive slaup] i i 1w

during [uclwn stoop | = "ol you dronm
- ¥

During nclive sloop, he oclivity [

in your brain e E T ; . —
called an EEC which produces

carft?e ;'l:ll;a;u_rgd h].:_a ﬂ‘lﬂf.‘hi'lah i '

WAVES.

These waves . . -+ are similar lo those produced
whan you ars awakg,

FOLLOW-UP 1 Il you are interested in scientific subjects in general, orin the
Binguage of science, try resihing some longer texis on the subject: in
the section on extensive reading thaer in this cha pier) look for exts
with the topic ‘science’,

FOLLOW-UP 2 Find a rext which you leel is the vight Ievel for You, e, noet ton
casy, and not too difficalt. Ask a friend to choose a paragraph from
Phe textand tocopy omt the senien, v the wrong erder. Then yuou
Y terpat thennin the conrect onde)

Comments to the teacher

I To prepare serumbled rexis, select o paragraph of 1ext, type out
the seintences in enndorm o dery und give cach sentence i number,
Unsimplified authentic rexis may be used ay in the example or, for
lower levels, choose simplified texts from Readers and other EFFL
materials.

2 Asavariation, choose a longer text and put the paragraphs in the
wrong order, and number them. Ask the students toarrange them
in the correct order,

3 Anotheralternative would be 1o extract key sentences from a
longer text, Mix them up 5o that they dre not in the order they
occurin the text, and then put them at the end of the text. Ask the
students to decide where there is u sentence missing in the text and
which sentence fits in cach case.



3. 518 comprehension exercises

CLASSIFICATION
LEVEL

AGE

ACTIVITY TYPE
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.. 3.3 Introducing Sherlock Holmes

R.CO/I Reading. Comprehension netivity /1

Lower intermediate

Adolescent/young adult

AlM

PREFARATION

INSTZUCTIONS

TASk SHEET

- Comprehension activity

Toread and look closely at the most important parts of the text and
to check comprehension.

Look up the following words in a dictionary if you don't know
them: a wound, 10 heal, a chent,

Bead the test below and say whether the sentences which follow

* true or false.

10

20

25

For niany years, Dshared anapartiient in London with my
Trivndd, Sherlocle Hoboes,

My e vy Diontor Warson D woaked ws o doctor i the
Brivish Aviny for several years. While Twas in the sy, [
travetled to nany strange and interesting places. 1l
many exciting adventures,

Then one day, in Alghanistan, [was shot in the shoulder.
My wound was deep and ok many months to heal. |
nearly died from pain and fever. At last 1 got berter. but 1
could not work in the army any more, I retired from the
army and came back to England.

That is why I was living in London with Sherlock
Holmes, Thad knowa my lriend Tor many years, Our
adddress was 2211, Baker Streer, inthe centre of the city.

enjoyed sharing an apartment with Holmes, My (riend
wits ivery clever man, He was the most Bunous privare
detective in London, e helped 1o solve crimes and catch
criminals,

When people were in trouble or needed hielp, they came
ten Fleshines. Soioetimes the pobice caroe o FTolmes aid
askeed o Belpoo by oo o

Sherlock Holmes did not e lus clones were il or
poor. He enjoyed solving their interesting problens, He
was very happy when he was working. 11 was the most
important thing in his lile.

are

10

15

20

25

From The Sign of Four by Sir Arthur Conan Doyle, retold by Anné
Collins.



FOLLOW-UP 1

FOLLOW-UP 2

3

True or false?
1 Sherlock Holmes and Doctar Watson lived in the same place.

2 Doctor Watson was a soldier in the army,

3 Doctor Watson came back 1o Englind because he was tired of the
army.

4 When Doctor Watson came back to England, he got to know
Sherlock Holmes.

§ Sherkock Flolmes was s deiective i the police loree.

O Sherock Thotmes helped people i tpoubile whether they could
Ly or nat,
7 Sherlock Holmes liked usimy his mind,

I True(lines 1/2 and lines 13/ 14).
2 False. He was a doctor in the army (lines 3/4).

3 False. He'retired from' = ‘left') the army and came back o
England hecuuse he could not work. He could not work because he
had been very ill (lines 7711,

4 False, He knew Holimes belore he went to Alphanistan (line 13),
5 Pulse. Sherlock Holmes was o private detecuve, He sometimes
helped the palice b be did nor work for them as un employce

(hines 16417 and 20/ 21).
6 True(lines 22/23),
7 True(lines 23/25).

v por fewer than L answers ophn, iy g it rchiension exereis
al clementaey level,

Ly got herween 4 and 6 answiers right, tey soune muore
comprehension exercees i this level.

I you got all the dnswers night, ey a comprehension exercise at
intermediate level,

Ifyou are interested in Sherlock Holmes, read the rest of the story.

Comments to the teacher

1 Students can gain more from such activities if the relevant line
reference to the text is given after each answer.

2 Note that students can be advised 10 move to a lower or higher
level depending on how many answers they got right. This
technique can be used with many other activities.

3 Many published Readers contain examples of this kind of activity
which it is possible ta adapt for self-access,
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CLASSIFICATION

LEVEL

AGE"
ACTIVITY TYPE
AlM

PREPARATION

INSTRUCTIONS

TASK SHEET

3.4 Superman versus smoking

R.IT/1 = Reading. Information transfer/1

Intermediate

Adolescent/young adult

Information transler

To exteact and recognize relevant idornuon from a reading test,
Think about the problem of children smoking. How can they be
persuaded not Lo start? Do vou think the problem is a serious one?
Make o list of three wavs i whichchildren could be prevented Trom
Ly iog Cagarctivs,

Read the following text and use the information to complete the

questionmaire below, Write the inforntion un i separate picee ol
paper. Do not write on this card.

Mol | NEED yOut HELP
KIDS. My LIFE Lon G
CAarmPALGA ARAINST
THE DHEADLD
MICW O TEEM
MHEMER SMy yES To
A CIGARETTE

Owver HELOON prinuary schoul childecn wrote supporling Supermanin lus
light gainat smoking during e fest Tour weeks of the Tealth Edueation
Council's recent ESOUIKKD compaen.

The campaign, which began just alter Christmas, uses the Superman
characler (o persuade 7- 1o 1 -year-ulds that they should ‘crush the evil
MNick O'Tecn' and never siy yus to s cigaretie

Most of the budget has heen spent on producing and showing a cartoon
tefevision comuncereial, which Jeutures Suptrman in condlict with the
arch-enemy Nick (" Teen

The eampaign, which is scen us o long-terin project, is based on careful
rescarch. This showed that one in three adult smokers staried before they
weere pine and that B percent ol children who smoke regularly grow up to
be smokers. For boys. the averape ape lor starting to smaoke was found 1o
be ¥.7 years while for girls, it was L2 years



QUESTIONNAIRE

KEY

Fik

Canmliy HFitU”l et bk pbahie (g, 5o
Budgut Bhawdun usiod 5 :I;Igi:lﬂmn E
ening dato - pasters ;
Cpaning.ca - magazines/comica/
Closingdate .. newspapars ]
- other O
21131 =] - E R S S e SRR ST
Eslimated success — high ]
- average [ ]
- low Il
— e TEFT
Country  Britain Intanded public (age, sex . ) agedl 7-1i
Budget £500,000 Maha used = trgi;;i:mun F{
Opening dale  Decernber — poslars Ci
o ' - magaznes/comics/
Closmng dala iﬂhg Eerm ROWSOOpars [+
- glhor [ 1]
*.'~I.1~;|<1|1'::Cru_1-h the eyl Bick O Teent'
Cstimalesd susgoss - high V/l.un'r .m.::.,:::‘? v‘f:i'gi:jwl-m
= v
- low b

Comments to the teacher

1 Almost any informative text and some fictional ones can be
reorganized in this way. Look carelully at the information
contained in the text and sort the informatian into categeries which
can then be represented in schematic, tabular form.

2 Asavaniation, students can use the information contained in a
text 1o draw or complete a diagram, a chart, a map, a plan, etc.
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5. M54 Reading Laboratories
msAnisnssull negudifududon sea faseimdataod Soussdaarnms
NAG U IRsEAY wTanThanssunTEAUnTIMUe
3.5 Weekend

CLASSIFICATION R.KkL/1 = Reading. Reading laboratory/1

LEVEL Elementary

"‘AGE , ) Adult

ACTIVITY TYPE Reading laboratory

AlM _ To practise reading and understanding real texts.

PAREPARATION Look at the text below but do not read the wards, What kind of text

is it? Where would you see ir?

MSTRUCTIONS ~ Read the text and write down the missing words on a separate piece
of paper. There are ten missing words.

The whole (

jumping T a
exr itement. We’ve booked

the %%E%@‘ and changed our

and packed
éverything but the %%—*f
Because at@jon Saturday
morning wej_rg off to I‘P_R_”'>

s Into

|
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This is an advertisement. You could find it in any family magazine.
[tis advertusing sweets. The ten missing words are: family, up,
down, holiday, pounds, francs, Michen sink, half past eight, Paris,
Weekend,

Comments to the teacher

1 Published reading laboratories are available: SRA publish a
variety of reading laboratories [or adulis, children, college students,
aned ESTostadents O pubibedied specilically for BFL is Reading

€ drrnes Dy Dhovad Jodly, Bromee whon il alaove vxasiple in tikein.
The Bbogsnoees are selb-contwmed, aod all the mstrudtions, level
codings, and tusks are keptin one bux.
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2.2 What kind of learner are you?

CLASSIFICATION  T.NA/1 = Training. Needs analysis/1

LEVEL Lower intermediate upwards
AGE Adolescent/adult
ACTIVITY TYPE  Study guide
Al To help you find aut more about your own learning style and what
virt neesd toconcentrate o while vousoe learning English,
ISTRUCTIONS Caomplete the guestionmire. Check yourr answers i the key, and
find vut morcabout your learming style,
CUESTIONNAIRE
Tick (/) your answers to Usually | Sometimes | Almosl Dan't
ese queshions: never know

1 Thd/do you gel good resulls in grammar lesis?

! Do you have o good memary lor ngw words?

I Choyou hate mitking misiakos?

i Inclass, do you gol irditaled il mistakes are nol corrected?
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Tick (") your answers [ Usually | Somelimes
these gueslions:

Almost ] Don't

never

- know

o P poraarn vt sy Bty SRt il i
WTRHE YO e ot s i

& Do you wish you lud mora limio 10 ik botuie sprmakeng?

7 Did/de you enjoy being in a class?

8 Do you find it difficult to pick up more lan fwe or hres
words of a naw language when you gra on halidsy abroad?

F Do you fike fo leam naw grammar rules, words, alg by
han?

KEY Your score
3 poinns for cach “wsuallv®
2 points for cach ‘sometines’
b poimt Tor cach almaost never® or "never!
O poinis tor each 'don'y know'

Totul sevny T

Seore: 23-27 points: waly e ?

You leel it is very Hipertant to be acoeate at all Hines, You are

probably pood at e s ol Finpiaee learning where vou need 1o
think carelully aboy rEammar, the meanings o words and their
formation, vour pronunciation, vie. This js very often the sort of
language learning vou do when vou are i class or studying alone.

Generally, it seems that (he murc analytie you are, the better you
cver, you may be
able to help yoursell become #n even more successlul language

are able to do this sort of lainguage learning. How

learner, See the following tips.

You need 1o concentrate on Improving your fluency by:

= rying o speak mare by taking CVRTY UPPRIFTUNILY You can 1o use
the language. T'ry talking 1) Fnglish-speaking [riends, tourists,

elc. as often as possible

- not warrving 100 much abouy vour mistakes, as vou may be too
vaneerned with being accurae. Ty ving 1o be correet all the time

v L ek arnd can st lrogg o sniciting well
Flosever, nadong imistakes o g Hupertant paat ol the le

TR IFEITY

process, and ulter vou have spuken, you can usually remember
some of your mistakes. This is the time to make 4 note to yoursel[

to do something about them

- depending on yoursell, as outside the classtoom you won't always
have a dictionary or a teacher 1o help you, The people you speak
1o won't be listening for vour mustakes, but for what you are
trying to say, so have more confidence in yourself,




Score: 14-22 points: a mixture?

Perhaps you are lucky enough to be quite good at the type of
learning described above, as well as ut the type of learning
deseribed below. In Lact, many people are a mixture, alithough you
may find that you are closer 1o one type thun the other,

You are fortunate because you may be in a better position to judge
what type of learning is best for each sitsation, and then vary vour
stratepy. This means that you have the potential to become an even
more successful language learner. See the following tips.
You need to:
srhvse vonesel becanse the morcovon oow about vouesell, the
i vty vom sl e alle v mpeon e vonn Lingvige leasning
Reading the conments bor all the scores m s gques should el
vou to decide whant srcas you need 1o coneentrate on
pet the vight halince by expesimentiog with dilterent approaches
te Languape learning activities, Trey coneentrating on cither bemyg
luent or being sceurate, Aler s while, vou will discover which
approach works best for a certam activity. Ask your weacher if
you need advice while you are learning,

Score: 9-13 points: relaxed?

You are probably good at picking up’ Linguages withow really
nwtking too mwach ellort, Yousometines Teel, however, thin you
shonld De esrmong s e vudes, b vou do not engoy thas
an duickiy fose ierest. You bike 1.u|j.:|:;:|.1u'\ and engoy
communicating with peaple.

You have a positive attitude towards foregen linguages, but you
vl probably become an even more suceessinl kingaage learmer,
Sew Lhe Dol g s

Yo need he

tike e 1o dearn by .~.|'-L'l1-.||!||d, Iuee v I11||1k|'|1g Al and
Practising thnps ke grinmman, prononcation, ete, Doy o
arganie o regular time Loy learping wlope

- be sell-critical by correcting yourse!l, You may not worry about
making mistakes or even notice when vou are making them. Try
1o become aware of the mistakes you make regularly and then
make a conscious effort 1o do something sbout them.



Score: 0-8 points: not sure? ‘ I
Your score does nat mean that you are not a good language learner!

It probably means that this is perhaps the first time you Evu;vcr
thought about your [eelings towards I_anguage 1earnmg.l aybe you
are not yet fully aware of what you think and do when you su'tfu| e
learning. To know nore about how you learn can‘hf“vf:r;:r ui;:t uLin
helping vonr o hecee a more siceessiul Bingoage learner. see

dollowing L.

You need o

= think about yoursell us o language learner more by asking
yoursell these questions when vou find yoursell'in 4 class or self-
ducess centre: "What am [ domg?', ‘Howam 1 learming?', *Is it
good?’ You can train yoursell 1o become more awiire of your own
learning habits and preferences

— ask [or help because your teacher knows about learning and can
help you analyse what you do. Use your teacher to find out about

learning as you would use your dictionary to find out sbout
wards

= do this quiz again liter on when you have had time 10 experience
and think more about learning. You should tind tha your will
kuow yoursell betrer,
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LISTENING

[ ]| lunderstand the languags as well as a well-educaled native. 5

] 45
| understand most of what Is said in the language, even when said by

M nalive speakers, but have difficulty in understanding gxireme dialecland |
slang. Itis also difficult for me to understand speech in unfavourabls
condilions, for example through bad loudspeakers outdoors.

C] 3.5
| can fallow and understand lhe essential poinls concarning everyday

0] and general things when spoken normally and clearly, but do not 3
understand native speakers il they speak very quickly or use soma slang
or dialect.

O 2.5
| can follow and undersland the essanlial poinls concerning everyday
and general things when spoken slowly and clearly, bulin the course ol

] conversalion | olten have lo ask lor things o ba repeated or made 5
clearer. | only undersland occasional words and phrases of statements
madse In unfavourable conditions, for example through loudspeakers
ouldoors,

[] 1.5

| lunderstand the meaning of simple requests, slalements and questions

[] | ifthey are spoken slowly and clearly and if  have a chance of asking for 1
them lo ba repeated. | only understand common words and phrases.

'Q B _ 0.5
[]] I do not understand the languaga at all. 0
i Ny Pul ﬁcmas ﬁ_tli}a_ l_}_cr_i;.-hiaﬁ;_:;ﬁasnbﬁtis_m your estimaled level, |

| understand praclically everything > [ 10

that is said lo ma In English 0 9

[] s

[l 7

LISTENING ] 5
[] 4

£} 3

. A —— e (] 2

| do not understand spoken (1 1

Fnalish at all |I—= [] ©
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INTRODUCTION

| SELF-ACCESS

(¢ Wts & Sell-access Centre?

A

A Self-access Centre allows students the
eppeunity to prectise and improve theis
Engizh further on & tourss that has limited
houss for English lectures.. It ailows for
suc=nte 1o work and progress at thelr indi-
videz pace towards achieving a level of
prozency deslred of practising teachers

of T=zlUsh.

Whz: is Self-access learning?

Itz 2 fotifn of INDIVIDUALIZED LEARNING,
Lea=ers establish their needs through

M-z e questionnaire, select and use

tel{-2ocess materaly that sult their needs

tnd l2zrming styles. They pace thelr learning

Ih th2ir own preferred way, that ix, they are

thle 1o direct thelr own learning. Self-acces:
learzing thus Increases learner f.t‘tdﬁpepr!ence

*1d rezponsibllity for leaming.

Q. Hew will T use Sell-access?

A Firetly, complete a questionnalre 1o
Ezinse your own strengths and weaknessos
in Fnglish. Then, tale & Leamer Record
Card  Idscuss =ith your facilitatar to
ngree upon the recommended srens of vorl
Your're now ready to start self-access’
[caming,

Q. How will I know i T am making any propresst

A Each piece of gell-access material hag (is
owmn answer key, You correct your own work,
Besldes that, make use of the TEST CORMER
when you feel ready. Here yvou will find a
variety of standardized testz with instrue-
tions on how to use them.
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Q. How are Self-access materials differcent Q. Why should I take the Self-access Centre
from other leaming materials? terlous(y?

A, They are specially designed to be SELF-
INSTRUCTIONAL. The content is presented

in clear and easy steps, with adequate A. The Self-sccess Centre {s your chance 1o et
Instructions, examples and guldelines to what you need personally and indfividually
lead you from one exercise/unlt to another. ItIs your chance to progress faster 2nd

further. Don't let this chance pass you &y,

Special, attenticn fs paid to the language
used, keeping It simple, conclse and encou-
raging, to enable leaming to take place
Independently of teaching. Therefore answers
are provided so that you can monltar and
carrect your own work,

Self-access materals are found in different
mediums: the printed word, audio recording,
“ideo recarding or computer-assisted leaming.

FASTER AND FURTHER WITIH SELF-ACCTSs
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=W TO USE THE SELF-ATCESS CENTRE
STEPS TO FOLLOW
4. = Colle= a questionnaire from the counter,

- Reead 2e instructions on the cover page.

- Think carefully before vou assess you own strengths
and wezknesses in Enplish proficiency. This {s NOT
a 125t “our responses would help us to help YOU
learn ==glish more elficiently and effectively.

- After =zt hend the guestionnaire to your lecturer
fzeilit=cr who will discuss with you the recom-
mendal areas of work.

- Refer 1z the list of facilitators/group on the

, Loard
- Keep Se questionnaire in your own self-aceess file.
2 - Cnee sou have confirmed your own needs and levels of

profice=cy in Enplish, collect a learner's record
czrd &-r1 the counter. Fill in the details required

3 - Now v ere ready to stadt sell-access leaming.
Calles: e self-access materials you wish to work
on. Zmould you need tapes or computer discs, sign
for the= at the eourter. For classification details
rafer 7z the board. Make sure that the fevel is
COTTED: 127 yOLL

4 - ‘Then z:izct an angwer sheet and a students’ eva
luatioz theet from the shell

5 - Zan working on the self-aceess material

[ Whar =:u have finished, Gl in the score and bdel

remar; poul the materals used in the leamers'
recorc zard. (Examples of remarks: interesting,
h=ipiv *do lorg, boring ¢ic.)
- Then =ezluste the seff-aceess materals used. Reler
tc the z22stions in the students’ evaluation sheet.
- Before 7ou leave the Centre, hand in the following
ta the Zerk on duty;
* sne self-apeess materialftapefdise/hook
* she learners’ record card.
*® the studenis® evaluation shect
4 . Rezen - answer sheets in vour own sell-access [ile
Yoowr ecrurer facilitator may nzed to refer 1o them
wien Sroussing your work/progress with you,
4¢ - Fieesz zush in the chairs too
11 -« Qo yeor next visit, read the commeats at the hack of
the lez—2:s" record card.

Z2 seeing you soon and often:

FAS_ER AND FURTIIER WITH SELF-ACCESS
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FLO¥ CHART: A GUIDE TO THE SELF--ACCESS CENTRE

rTu begin SA session

Pick up Learner's BATERI AL l Counler

Record Card

Refer Lo Centre Plan ST | . | Centre Plan '

for the Special Skill/
Area

'Tm.“ale Malerial inBox e e ey Sell-hecess Plan
malerials = | Jof

J : Cenlre

Collecl Answer _ = ’ Answes Shrel
sheel
You Are F'Ldfi
Te Elarl

Jrh[lfr Compleling Lhe
| SA Malerial

Fill inlhe Score And Your
Remarks in Learner's
Record Card
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(Al Sou (Orientation)
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CLASSIFICATION

F

-

VEL

>

GE

ACTIVITY TYPE

AlM

PREPARATION

TASK SHEET

2.1 Orientation task
T.OR/1 = Training. Orientation/1
All

All

Discovery task

To help you get to know the study centre and understand how it js
organized so that you can find what you need.

Make sure you have found out what your language level is.

1 Whatis your level, and what colour must you look for: yellow,
blue, red, green, pink, or browne -

2 Youare looking for information on the British political system. Is
there any material on this for you? If sa, what is the classification
and number of the jrem? (Remember to cheek that the colour is
right for you. )

3 Youneed 1o prictise the use of the and o Is there any material on
thies T e e 1] s, A TETIFTSET FTURS FOTIY PO amd the wnnber of the
mene Cemeinber tocheck thi e ol wis i lor yog

4 You want to improve your spoken English, What is the
classification and number of the materiul which gives you advice on
this?
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5§ You need to know how to set out a business letter in English. Is
there any material to help you with this? If so, what is the
classification and number of the item?

6 You would like to do some work on English idioms. Where
would you look?

7 What is the classification and number of the material aboul
'Sleep'? Explain what the classification and the number mean.

1 Ifyou are in any doubt about the correct answer to this question,
consult your teacher or the librarian.

2 You need to use the ‘Topic’ card-index to answer this question.
Look first for the main category, ‘British Life’, and then for the
sub-category, ‘Politics'. 1f you had difficulty answering this
quiestion, Jook sz an the “Topie” classificition system which is on
the wall near the " Popie canbandes

3 For this you seed 1o ook o the Gramasr section for the
materials marked ‘the, ctc.’. There is material on this grammar
point at all levels,

4 There is a study guide in the Speaking section entitled
‘Improving your spoken English’ (4.24) which gives advice

on this.

5 For this you need to look in the Writing section under ‘Letters’.

6 Work on idioms can be found in the Vocabulary section under
‘Idiomaric language’.

7 You need to use the “Topic’ card-index to answer this question.
Look first for the main category, 'Personal’ and then for the sub-
category ‘Dreams/ Sleep’. The chissification for the item on sleep is
B.ST/ 1 which nmeans 'Reading, serambled text, number 1.

Comments to the teacher

1 It is worth remembering tat sew teachers ulso need orientuting
to the sell-aceess facilities, A good way af duing this is to have them
work through the same orientation task as the students.

2 Asa variation, prepire a separate oricntation task for each
language level.
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MARWIN 9.14  Mslianstanudnineeadizon

2.3 Needs analysis

T.NA/Z = Training. Needs analysis/2

LEVEL Lower intermediate upwards
AGE Young adult/adult
ACTIVITY TYPE Study guide

PREPARATION

To help you amalyse vour language needs and think about your long-
term Linguage learning aims,

I Belore you start your course, it 15 o good idea to think carelully
about what you need or want English for. Start by thinking of
cither 'situations’ or ‘skills':
Sttuetrons: you need o vse Boglish for, eog, attending
mterwtemal vonterenves, gomg o the post ullice, et
Skifly: you need to have Euglish tor, e.g. listenng /viewing,
speaking, reading, writing.
2 Then, decide whether vocabulury or grammar (or both) are

important in each situation or for each skill. You can then do your
own needs analysis, like this:

Stig is a Swedish Youth Hostel warden. For his personal needs
analysis he started with ‘situations’, then thought about the ‘skills’
he needed. He then decided whether fot him vocabulary or
grammar {or bath) were impartant lor each situation,

i
hveeds analysis Important?
S-ualions Skills Vocabulary Grammar
*ath Fiastel Rneogation dosk
= evalourming now guosly s thai g
= oiving Youth Hastal information spaaking _,r
- =xplaining regulations spaaking of ”
- a&nswaring enguiries listening + J
' speaking
- pulling up noticas wriling J i




INSTRUCTIONS 1 Now think shout your own linguage needs and fill in the chart,
Needs analysis Imporiant?
Siluatians Skills Vocabulary | Grammar

2 How much do you know/can you do already? Consider each

area or skill and circle the number which you think is your level on

ascaleof ltad:
| = this is the standard [ would like to reach — my goal.

S = [ can do very little. [ am a long way from my goal.

Vocabulary 1 2 3 & 5
Grammar f 2 3 4 5
Listening /viewing 1 2 3 4 5
Spoaking 1 2 a3 4 5
Reading I 2 a 4 5
Writing 1 2 3 4 ]

3 Number the sis areas orskills according to how much priority
(importance) you want to give them during this course, 1 = highest
priority and 2 = lowest priority,

Skills!Areas

Priority Rating

Vocabulary

Grammar

Lislaning/
vigwing

Speaking

| Reading

Writing

Comments to the teacher

'l‘in; awarencss-rmsing actvinies are adapted from G Ellis and
B Sinclair, Eearming to Learn English,

92
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2.4 Individual study plan

CLASSIFICATION FIAL Training, Turgets/|

LEVEL ~ All
AGE Adolescent/adult
ACTIVITY TYPE Study guide
AlM _ Tohelp you set yourself targets for your own study programme.
Clear targers will help you make better use of your study time,
INSTRU >TIONS Fill in your own study plan, following the format below.
STUDY PLAN
BAIE ooimnis a5 e
Nams . : Laval
Nurer o ol Do o wouk |l Sl il sy ly

The:—e of the day/week when | can bas Sludy s
Nurrz=r of wesks this plan covers
Inms zrivate study | need o

My study timetable

Ween =0, | Subject Na.ol hours | Activities plannad
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